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JTOJKHOCTHASI MTHCTPYKIHAS
OTBE€TCTBCHHOI'O 3a OpraHu3alyio 06pa60Tm INEPCOHAJIBHBIX TaHHBIX

1. OOuue MoJI0KEHHA

1.1. Hacrosmas no/okHOCTHasS MHCTPYKIUs (nanee - MHCTpyKIMs) onpenesser
OTBETCTBEHHOCTh, IIPaBa U 00S3aHHOCTH OTBETCTBEHHOT'O 3a OPraHU3alui0 00paboTKU
IEPCOHANBHBIX JaHHEIX (Janee - OTBETCTBEHHOr0) B MYHHIIUIIAIHLHOM JOIIKOJIBHOM
o0meo6pa3zoBarenbHOM yupexaeHnn «Jlerckuii cay Ne 198 IlenrtpanbHoro paifona
Bonrorpana» (naiee — MOY II\c Ne 198).

L.2. Hacrosmas nHCTpyKuus pa3paboTaHa B COOTBETCTBUH CO CTAThIMU
18.1, 22, 22.1 u 24 ®enepanpHOro 3akona or 27 urong 2006 r. Ne 152-®3 «O
NICPCOHANIBHBIX JaHHBIX» M C ITyHKTOM 1 «Ilepeunst mep, HampaBIeHHEIX Ha obecrieueHre
BBLINIOJIHEHHA ~ O0A3aHHOCTEH, MpPEenyCMOTpeHHBIX DenepanbHeIM  3akoHOM — «O
NIEPCOHANIBHBIX JAHHBIX» W IPUHATEIMM B COOTBETCTBMM C HUM HOPMATHBHEIMH
NpPaBOBEIMU  aKTaMH, OIEPaTOpaMM, SBJSAIOIIMMUCS TOCYJapCTBEHHBIMH MU

» MYHHIMIIAJIBHBIMUA OPTaHaMK», YTBEPIKACHHBIX NIOCTaHOBJIeHHEM IIpaBurenscTBa PO ot

21 mapta 2012 r. Ne 211.

1.3. OrTBercTBeHHBI Ha3HA4YaeTCs Ha JODKHOCTP K3 4YKCIA [ITaTHBIX
corpyanrkoB MOY JI\c Ne 198 npuka3om 3aBeayromero.

1.4. Ilo BompocamM 00pabOTKM ¥ 3amUTHl  MEPCOHANBHBIX  JAHHBIX
OTBEeTCTBEHHBIN MOTYMHAETCS HETIOCPEACTBEHHO 3aBEIYIOIIEMY.

1.5. Ha Bpems orcyrcrtBus OTBETCTBEHHOro (OTHyCK, 0OJ€3HB, Ip.) €ro
O0SI3aHHOCTH HMCIIOJIHAET JIMLO, HA3HAYEHHOE B YCTAHOBJICHHOM IIOPAJKE, KOTOPOE
IpHOOPETAET COOTBETCTBYIOIIME IpaBa M HECET OTBETCTBEHHOCTh 3a HaJUIEXKaIee
UCIIOJIHEHNE BO3JIOXKEHHBIX HA HETO 003aHHOCTEHA.

1.6. OrtBercTBeHHBI# B8 cBoeil paboTe PpYKOBOACTBYETCS  HACTOSIIEH
Wuctpykuueid, Ilomoxkenuem o 3amure, XpaHeHHH, O00paboTKM U Imepenade
MIEPCOHANIBHBIX JTAHHBIX Pa0OTHUKOB, APYIUMH PErTaMEHTHPYIOIMMH [IOKyMEHTaMM
MOY I\¢ Ne 198, pykoBomsmuMy M HOPMATHBHBIMH JOKYMEHTaMH DEryJIATOPOB
Poccuiickoit ®enepamyu B o0nacti obecreyeHus: 0E30IACHOCTH EPCOHAIBHBIX
JTAHHBIX.

2. Jlo/zKHOCTHBIE 00SI3aHHOCTH

OTBETCTBEHHBIN JOKEH:

2.1. CobGmopmars TpeOoBaHHsS 3aKOHOAATENbCTBa Poccuiickoit ®enepanud o
MICPCOHATIBHBIX JaHHEIX, B TOM 4YHMCIIE TPeOOBaHW K 3alUTE MEPCOHAIBHBIX JAaHHBIX,
IIpaBuit 06paGOTKH NMEPCOHANBHBIX JAHHBIX U IPYTUX HOPMATHBHEIX JOKyMeHTOB MOY
J\c Ne 198 B o6acT 06pabOTKY ¥ 3aIUTHI IEPCOHANBHEIX JaHHBIX.

2.2. JloBomuthk no cBeneHus corpyaaukoB MOY JI\c¢c Ne 198 monoxeHus
3aKoHOaTebCTBa Poccuiickoii @enepalvu 0 NEpCOHAIBHEIX JaHHBIX, [IpaBmi



00pabOTKN NMEPCOHANBHEIX JaHEEIX H ADYIHX HOPMaTHBHBIX JOKyMeHTOB MOV I\c Ne
198 1o Bonpocam o6paGorsm # TpeGosanwii K 3amuTe MePCOHAJIBHBIX JaHHEIX.

2.3. [IlpoBoaHTE MHCTPYKTaXkH H 3aHATHA IO U3YyYCHHUIO IIpaBOBO# 0a3bl IO
SalUTE IEPCOHANBHBIX Aaskeix ¢ cotpyannkamMu MOV [T\c Ne 198, umeromumu JOCTYII
K HCpCOHATRHBIM JamEsiM, © BectH JKypHal NpOBeNEHHMS MHCTPYKT@Xeil 110
HUH(OPMAIMOHHO# Oe3onacHocTH.

24. OkxaspiBaTh KOHCYJIBTAlMOHHYIO IOMOIIb COTPYIHHKAM IO NPHUMEHEHHIO
CPE/ICTB 3aIIUTHl NEPCOHATLHEIX JaHHEIX.

2.5. OcymecTsaste KOHTPoib cobmomeHus B MOY Mc Ne 198
3aKOHOZATeNbCTBa Poccuiickoii @enepaii 0 MEPCOHANBHBIX JAHHEIX, B TOM YHC/IE
TpeOOBaHU K 3alIHTE NEPCOHATHHEIX JAHHBIX, H IIpaBun 06paboTKH NEpCOHANBHEBIX
JaHHBIX cornacHO Ilpasmnam oCylIecTBiCHHS BHYTpPeHHEro KOHTPOJII COOTBETCTBHUS
00pabOTKH MEPCOHATBHEIX JaHHEIX TPEOOBAHMAM K 3aIIHTE NIEPCOHAIBHBIX JJAHHEIX

2.6. IlpoBomuTe perynspHble BHYTPECHHHE NpOBEpKH, cornacHo Ilmamy
BHYTPCHHUX MPOBCPOK KOHTPOJIS COOTBETCTBHS OOpPabOTKM MEPCOHANBHBIX JAHHBIX
TPEOOBAHMSM K 3aIIHTE NEPCOHATBHBIX JaHHbIX.

2.7.  YuyactBoBarh B [IPOBEICHUH pacciie1oBaHMiA Clly4aeB
HCCAHKIMOHUPOBAHHOTO ZIOCTYNA K NEPCOHAIBHBIM JaHHBIM M JPYrHX HapyIICHUH
IIpaBun 06paboTKM MEPCOHANBHBIX TAHHBIX.

2.8.  CocraBiaTe W IpejiaraTh Ha YTBEPIKICHHE 3aBeayromemy MOV JI\c Ne
198 nepeuens mmum u o6bemMa WX MONHOMOYHIA, KOTOPBIM pa3pelieH JOCTYH K
NICPCOHAIIHBIM JJAHHEIM.

2.9. He nomyckaTs K paboTe ¢ NepCcOHANBHBIME JAHHEIME JIi1l, He o0Iaqaronux
A1 3TOTO COOTBETCTBYIOIUMM IPaBaMHU.

2.10. OcymecTBIATs pPErUCTPALHIO oOpamienuif ¥ 3ampocoB  CyGBEKTOB
TICPCOHATLHBIX NaHHBIX WM MX npencraBureneid B JKypHase yuéra obpamenmii
CyOBEKTOB NEPCOHATBHBIX JAHHBIX O BBINOJHEHHH X 3aKOHHBIX mpaB pu o6paboTke
TIEpCOHANLHBIX IAHHBIX O BBITNIOJIHEHMH MX 3aKOHHBIX IIPaB.

2.11. OcymecTBIATE METOAUYECKOE PYKOBOACTBO paboToli aJgMUHHCTPATOPOB
0e30macHOCTH U aIMHHICTPATOPOB MHYOPMALIMOHHBIX CHCTEM NIEPCOHAJIBHBIX JaHHBIX B
00JIaCTH 3aIMUTHI IEPCOHANBHBIX JAHHBIX.

3. IlpaBa

OTBeTCTBEHHEII HMEET IpaBo.

3.1. TpeboBateb oT corpymaukoB MOV M\c¢ Ne 198 cobmonenus
3aKOHOJaTeNbCTBa Poccuiickoif Desepanyii 0 NEPCOHANBHBIX NAHHBIX, B TOM YHCIE
TpeOOBaHUi K 3allUTe MEPCOHANBHBIX NAHHBIX, IIpaBun 06paboOTKM IIEpPCOHANBHEIX
AGHHBIX U IpyTMX HOPMAaTUBHBIX N0KyMeHTOB MOY l\c Ne 198 B o61actu o6paboTku u
3aIUTHI IEPCOHATBHBIX JaHHBIX.

3.2. 3ampemars cotpyarukam MOY JI\c Ne 198 JIOCTYII K IE€PCOHATBHBIM
A@QHHBIM C MEJIBI0 TIPEAOTBPALICHUS HECAHKIMOHUPOBAHHOTO JOCTYNAa K OXPaHIEMOi
MH(pOpMaIuH.




3.3. [IIpoBomuth pacciefioBaHUE IO CIy4yasM HECAaHKIIMOHMPOBAaHHOIO JOCTyIa
K IEPCOHAIBHBIM [JaHHBIM W JPYTHM CIydasM HapylIeHus pexuMa o0paboTKu
NIEPCOHAIBHBIX IaHHBIX.

3.4. BHOCHTH HPEIOKECHUS 10 MPUMEHEHUIO JUCIUIUIMHAPHBIX B3BICKAaHUH K
corpymaukaMm MOY JI\c¢c Nel98, napymmuBmmM TpeOoBanus IIpaBun o6paboTku
NIEPCOHANBHBIX JAHHBIX M JIPYTUX HOPMATHBHBIX JIOKyMEHTOB B o0OnacTu oOpaGoTKH U
3aIATHI IEPCOHATIBHBIX JaHHBIX.

3.5. 3HaKOMHUTHCS C MPOEKTHHIMH PELICHUSIMH PYKOBOJCTBA, KaCAIOIIUMUCS €TI0
JEATENbHOCTH. }

3.6. BHOCHUTH TIPEIIONKEHHS MO COBEPIICHCTBOBAHUIO pabOThl, CBA3aHHOH C
[peIyCMOTPEHHBIMH HACTOSINEH HHCTPYKIHEH 0043aHHOCTAMHU.

3.7. 3ampammBaTh JWYHO HIH uYepe3 3asemyiomero MOY JI\c Ne 198
MHOOPMAIIMIO ¥ JOKYMEHTBI, HEOOXOAMMBIE /Ul BBHINOJHEHHS CBOMX JO/DKHOCTHBIX
00513aHHOCTEH.

4. OTBETCTBEHHOCTH

OTBETCTBEHHBI 3a OpraHu3anuio 00pabOTKM NEpPCOHANBHBIX JaHHBIX HECET
OTBETCTBEHHOCTH:

4.1. 3a HeHaJUIekallee WCIOJHECHUE WIM HEUCIIOJHEHHE CBOMX JOJDKHOCTHBIX
o0s3aHHOCTEH, IPENYCMOTPEHHBIX  HACTOALIEH  MHCTPYKLMEH, B  Ipejeax,
OIpE/ICIIEHHBIX ACHCTBYIOLIMM TPy IOBBIM 3aKOHOAATeNbCTBOM Poccuiickoii @enepanuu.

4.2. 3a mpaBOHApYIIEHHS, COBEPIICHHBIE B IPOLECCE OCYIIECTBICHUS CBOEH
JEATCILHOCTA, B TPEAeNiax, OMNPEIECICHHBIX JCHCTBYIOIIUM aJMHHHCTPAaTHUBHEIM,
YTOJIOBHBIM U TPaKIAaHCKUM 3aKOHOAaTelbcTBOM Poccuiickoii @enepanuu.

4.3. 3a mpUuYMHEHHE MaTepHalIbHOro ymepda - B mpeaenax, OnpenesieHHbBIX
NEHCTBYIOIMM  TPYJOBBIM M  T[PaXKJAAHCKUM  3aKOHOJAATeNbcTBOM  Poccuiickoi
Oenepanuu.

5. INopsinok mepecMoTpa AONKHOCTHOH HHCTPYKIHH

5.1. Hacrosmas MHCTpyKius nepecMaTpUBaeTCs, U3MEHACTCS U JONOJIHAETCS
10 Mepe HEOOXOAMMOCTH, HO HE PEXE OJHOrO pa3a B IIATH JIET.

52. C mnpuka3oM O BHECCHMH W3MEHEHUH (IONOJIHEHUI) B HACTOALIYIO
VIHCTpYKUMIO 3HAKOMSTCS IOJ] PACIHCKy Bee cOTpyaHuku MOY I\c Ne 198, Ha xoTopbIx
pacmpocTpaHseTcs JeHCTBHE 3TOH HHCTPYKIIHH.

5.3. O3HAKOMIJIEH(Ha):




IIpoHymepoBaHo, NPOUHYPOBAHO 1L CKPENIeHO
nevamolo
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